
Part-Time Sales & Community Partnership 
Coordinator 
Location: Believe in Books Literacy Foundation – Intervale, NH​
Schedule: Part-Time (Approximately 3 flexible weekdays per week, plus required evenings and 
weekends for events) 

About the Position 

Believe in Books Literacy Foundation is seeking an energetic, outgoing, and community-minded 
individual to join our team as a Part-Time Sales & Community Partnership Coordinator. This 
role is ideal for someone who enjoys building relationships, networking with local businesses, 
and making a meaningful impact through community engagement, the net goal is to help 
promote and provide for children’s literacy. 

The primary focus of this position is generating sponsorships, partnerships, and donations that 
support our literacy programs, educational initiatives, and year-round events. This position also 
plays an important role in representing Believe in Books at community events and helping 
ensure the success of our signature programs. 

Key Responsibilities 

●​ Develop and maintain relationships with local businesses, organizations, and community 
leaders. 

●​ Secure financial support through partnerships,sponsor opportunities, and financial 
contributions for Foundation programs and events. 

●​ Represent Believe in Books throughout the community by meeting with business 
owners, attending networking opportunities, and promoting our mission. 

●​ Distribute promotional materials and increase awareness of Foundation events and 
programs. 

●​ Conduct wedding venue tours for prospective couples and provide light event 
coordination support. 

●​ Assist with planning, setup, and execution of Foundation events. 
●​ Help staff event spaces/store during seasonal operations. 
●​ Support fundraising initiatives and identify new partnership opportunities. 
●​ Maintain sponsor relationships and ensure recognition benefits are fulfilled. 
●​ Collaborate with staff to develop creative community outreach and fundraising ideas. 

Event Participation (Required) 



This position requires regular evening and weekend availability to support major Foundation 
events, including but not limited to: 

●​ Journey to the North Pole® 
●​ Summer Concert Series (Friday evenings) 
●​ Sugar Shack season 
●​ Labor Day Fun Run 
●​ Lorax Earth Day performances 
●​ Weddings and wedding tours 
●​ Occasional Foundation events throughout the year 

Qualifications 

●​ Excellent communication and interpersonal skills. 
●​ Comfortable networking and building relationships with business owners and community 

members. 
●​ Self-motivated and able to work independently while also contributing as part of a team. 
●​ Organized with strong time-management skills. 
●​ Professional, friendly, and enthusiastic personality. 
●​ Sales, fundraising, nonprofit, marketing, hospitality, or customer service experience is 

preferred but not required. 
●​ Valid driver's license and reliable transportation. 

Schedule 

●​ Approximately three flexible weekdays per week outside of scheduled events. 
●​ Evening and weekend availability is required during event seasons. 
●​ Schedule varies based on Foundation programming and event calendar. 

Why Join Believe in Books? 

At Believe in Books Literacy Foundation, every partnership you build and every sponsorship you 
secure directly supports children's literacy throughout our community. You'll have the opportunity 
to make meaningful connections, help create unforgettable events, and play an important role in 
advancing our mission while working in one of the Mount Washington Valley's most unique 
nonprofit organizations. 

If you're passionate about community engagement, relationship building, and making a 
difference for children’s literacy we'd love to hear from you! 

 
 
 
 
 



 
 
 

We're looking for an outgoing, relationship-focused person to join our team as a Part-Time 
Sales & Community Partnership Coordinator. 

In this role, you'll connect with local businesses, develop sponsorships, support fundraising 
efforts, and help bring some of the Valley's favorite events to life—including Journey to the 
North Pole, our Summer Concert Series, weddings, and more. 

If you're someone who loves meeting people, enjoys being involved in the community, and 
wants your work to make a difference for local children, this could be the perfect fit. 

Part-time hours with a flexible weekday schedule, plus evenings and weekends during events. 

 
 

 
 

Believe in Books Literacy Foundation is looking for a Part-Time Sales & Community 
Partnership Coordinator to help grow the relationships that make our mission possible. 

We're looking for someone who enjoys meeting new people, building connections, and finding 
creative ways to partner with local businesses. In this role, you'll represent Believe in Books 
throughout the Mount Washington Valley, develop sponsorships and community partnerships, 
help promote our programs and events, and give tours of our beautiful wedding venue. You'll 
also lend a hand behind the scenes at some of our favorite annual events. 

This position is perfect for someone who thrives on variety—one day you might be meeting with 
a local business about sponsoring a literacy program, another day giving a wedding tour, 
helping prepare for a concert, or supporting the magic of Journey to the North Pole. 

What we're looking for:​
* Someone who is outgoing, organized, and self-motivated​
* Comfortable networking and building relationships in the community​
* Passionate about supporting children's literacy and local nonprofits​
* Available approximately three flexible weekdays each week, with evening and weekend 
availability during events 

Every sponsorship you secure and every partnership you build helps provide books, literacy 
programs, and unforgettable experiences for children throughout our community. 

If you're looking for a meaningful part-time position where you can make a real impact while 
working with an amazing team, we'd love to hear from you! 
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